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MERUd $His: IKDRC/Class-I1,111/03-2023
og<iluz slH1122 A0l-3, ldliz s1H1lz/gs1H1dl22 A01-3, 40 YUeziz
QaL-2, W2l AdloL YMezdez qal-2, vlzz<2 4L yUeziez q91-3 -l
694 U M2l Wizl 2UHLHs uLlatldl peAIu5H

uzAUA-1 WAMs AL AR5 (Sdatell)

HIEAH: 9503l 5Q0E: QU0
Syllabus Marks Exam Duration
Medium
General Awareness and General Knowledge* 35 GUJARATI One and half
Gujarati Language and Grammar 20 GUJARATI Hour (o
English Language and Grammar 20 ENGLISH Hldl2)

Question assessing the requisite knowledge for the job 75 GUJARATI (90 Minutes)
and technical knowledge with regard to the
educational qualification.

TOTAL 150
* “General Awareness and General Knowledge” include questions related to -

» General Mental Ability and General Intelligence.

History of India and History of Gujarat.

Cultural heritage of India and Gujarat.

Geography of India and Geography of Gujarat.

Sports.

Indian Polity and the Constitution of India.

Panchayati Raj.

Welfare schemes of Gujarat State and Union Government.
Indian Economy and Planning.

General Science, Environment and Information & Communication Technology.

YV V. .V V V ¥V V V VY

Current affairs of Regional, National and International Importance.

1) The objective type written test shall consists of Multiple Choice Question (MCQ) by
O0.M.R (Optical Mark Reader) or CBT (Computer based Test) system.
2) Candidates belonging to the Reserved Categories, i.e. SC, ST, SEBC, EWS, Differently Abled

Persons [PH — Only Orthopaedically disabled] and Ex-Servicemen, shall have to secure

minimum 45% Marks and all the other Candidates shall have to secure minimum 50%
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Marks in the Main Written Examination (Descriptive Type), in order to qualify for next
stage of the Recruitment Process.

3) il 2UHLHS UuLlAHE GUR sdledl Hoyotel [Auald 21193 ddl Gdaail uzedid Grust 2ALoiH.2UR,
(2rlsa HisA L) siaan loll2] (sivegzr 2R 222) [RzzH ughld wazud 2.

4) ARSI HI GHEALR 2AlAd Uls UIAL SAIOELS T (215) OLEL HAAIUI, 28 H0 2121 2LBlise

Yz AL RIS Uzt 2rmid s2aml 2udl 9. 67 Yool -

() s vl orotels (-0.33) (RIS AL Uiz dail) AL studiul »194.
(i) uels vl 9ikd srAoEls (-0.33) (MDY A2l Uiz dsile) ol stualHi 249l
(i) 25 52dl a4 [AsEUl c2ldd 1A 5 956915 52E S ddL U5 oyAloAEls

(-0.33) (HIS oAl ulshee dsila) aLeL stualml 2198l

(iv) €35 Ul syalolimi 215 [A5eU “E” [“Not Attempted”] 269 GHEAR 515 UL s¥lol
VIYAL AL 526941 SIA dl, 2L [Asey Yde 53] 259 w14 “Not Attempted” [dscu Yzie
5291l (530 4219 HlEaL @) usel Al vl GHEALR AL syAlod ARl HOGd 56
el Guz ealdd (i), (ii), (iii) HowoL ole (HISAU) Adl 56 LBl olle 52312 HOLAL 0L,
GHEAIR ULLd, 2L 2B HIAL 524,
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MSRUA $His: IKDRC/Class-1,11,11/02-2023
2212 BlU[52 401-2 <l o501 U2 Al Hiz<dl 2UHLHS UZlalAdl peAIA5H

UgAU-4 WAMs sULZlAL A5 (Sdateil)
HIEAH: 9L5r3Ul 5Q.00: 100

Syllabus
e Accounting of stores
Receipt, inspection & preservation of stores
Storage & precautions of stores including fire protection/fighting
Stock verification of stores
Packaging & preparation for dispatch of stores
Maintenance of stock ledger
Security of Stores
Questions on arithmetic
General Knowledge
GST

* “General Awareness and General Knowledge” include questions related to —

» General Mental Ability and General Intelligence.

History of India and History of Gujarat.

Cultural heritage of India and Gujarat.

Geography of India and Geography of Gujarat.

Sports.

Indian Polity and the Constitution of India.

Panchayati Raj.

Welfare schemes of Gujarat State and Union Government.
Indian Economy and Planning.

General Science, Environment and Information & Communication Technology.

YV V.V V V ¥V V V VY

Current affairs of Regional, National and International Importance.

1) The objective type written test shall consists of Multiple Choice Question (MCQ) by
O0.M.R (Optical Mark Reader) or CBT (Computer based Test) system.
2) Candidates belonging to the Reserved Categories, i.e. SC, ST, SEBC, EWS, Differently Abled

Persons [PH — Only Orthopaedically disabled] and Ex-Servicemen, shall have to secure

minimum 45% Marks and all the other Candidates shall have to secure minimum 50%

Recruitment of various posts of Class- I, II, Il — IKDRC Page 3 of 26
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Marks in the Main Written Examination (Descriptive Type), in order to qualify for next
stage of the Recruitment Process.

3) il 2UHLHS ULlAIHE GUR sl Hoyotel [AuAld 2193l ddl Gdaail uzedid Grust 2ALBIH.2UR,
(2rlsa HisA L) siaan loll2] (sivegzr 2R 222) [RzzH ughld wazud 2.
4) ARSI HI GHEALR 2AlAd Uls UIAL SAIOELS T (215) OLEL HAAIUI, 28 H0 2121 2LBlise

Yz AL RIS Uzt 2rmid s2aml 2udl 9. 67 Yool -

() s vl orotels (-0.33) (RIS AL Uiz dail) AL studiul »194.
(i) uels vl 9ikd srAoEls (-0.33) (MDY A2l Uiz dsile) ol stualHi 249l
(i) 25 52dl a4 [AsEUl c2ldd 1A 5 956915 52E S ddL U5 oyAloAEls

(-0.33) (HIS oAl ulshee dsila) aLeL stualml 2198l

(iv) €35 Ul syalolimi 15 [A5eU “B” [“Not Attempted”] 269 GHEAIR 51 ULl
S4ALOL BALUAL AL 526941 SIA dl, 2L [Asey uwde 53] 259 214 “Not Attempted” [Ascy Uiz
5291l [rml 421 HilEoL dloy ugel Al pliH GHEAIR 12 oralol 2AIRl HAAE 5E uH el
Buz e2ldd (i), (i), (iii) HoroL olle (HISAA) Al 56 2LBL olle 52412l HAdL IR, BHEAIR Ultd
2l IR HIA, E29L.

U4~ : Computer Proficiency Test 1 hour and 30 minutes
1. | Gujarati Typing Test 25 Marks
2. | English Typing Test 25 Marks
3. | Computer practical test in reference to the basic 50 Marks

knowledge of computer application as prescribed in
Appendix-E & F
Total 100 Marks

APPENDIX-E
(1)  Operating System and office Productivity Tools
(i) Microsoft Windows XP / 2003
(ii) MS Word 2003 including Advanced Features
(iii) MS Outlook 2003
(iv) File and Folder Management

(v) Internet Familiarity, Usages and E-mail

Recruitment of various posts of Class- I, II, Il — IKDRC Page 4 of 26
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(2)

(3)

4)

(vi) Understanding Wide Area Network, Wireless LAN and connecting LAN to WAN

(vii) Information on internet explorer usages and various options / settings
available
(viii) Overview & Usages of PDF

(ix) Microsoft Office

Microsoft Office Indic 2003 (Gujarati)

() Introduction about MS Office 2003 Indic

(ii)  Introduction about Desktop, Mouse, Keyboard, etc.
(iii) How to start Word? Methods of starting Word 2003
(iv)  How to change Language English to Gujarati

(v)  Introduction about the Gujarati Keyboards

(vi) Introduction about the Gujarati IME. Difference between Remington and
Transliteration K/B

(vii) How to operate the K/B. What is Transliteration K/B.

(viii) How to type different Characters and Words from transliteration K/B.
(ix) How to use IME help? How to use spelling grammars check in Gujarati?
(x)  Whatis smart Tag? What is Thesaurus?

(xi) How to change the menu from English to Gujarati

(xii) Convert the ASCII font to Unicode from TBIL converter.
Troubleshooting, Installation and Best practices

(i) Understanding Storage devices

(ii) HowtouseaDVD /CD /ROM and floppy

(iii) Burning DVD/ CD

(iv)  Taking data on and from a flash drive pen drive

(v)  Using data and resources from a Local Area Network

(vi)  Using FTP for uploading and downloading of Data from the Internet
(vii) Information on Scanner and Scanner Software usage / congfiguration
Installations :

() Installing basic software’s like MS Office, etc.

(ii)  CD Burning Software (Nero etc.)

Recruitment of various posts of Class- I, II, Il — IKDRC Page 5 of 26
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(iii)  Installing or adding printers

(iv)  Installing or adding Fonts

(v)  Installing sound drivers

(vi) Installing drivers for any new hardware

(vii) Installing new software and removing them using the control panel
(5)  Best Practices.

() General Security concepts (Converging orientation on the criticality of the
password protection, guidelines on forming new passwords. Guidelines on
protection, of the assigned accounts)

(i)  Disk Cleanup

(iii)  Regular updating of anti virus software

(iv)  Scandisk

(v)  Backups in detail including the following :
(@)  Backup through Application
(b)  Backup through Utilities and Tools
(o) Record Retention

(6) Troubleshooting:

@) Troubleshooting Tools

(ii)  Troubleshooting Viruses

(iii) Troubleshooting Fundamentals

(iv)  Problems that keep a computer from starting

(v)  Troubleshooting OS, Network

(vi)  Problems after a Computer Boots

APPENDIX-F
Practical Test
Sr. No. Particulars Marks.
1 Preparing a Power Point Slide for Presentation based on data provided 15
2 Preparing an Excel spreadsheet and Answering an arithmetic problem 20
3 E-mail (With attachments) 15

Recruitment of various posts of Class- I, II, Il — IKDRC Page 6 of 26
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MSRUA $His: IKDRC/Class-1,11,11/02-2023
25 245182 wil[5u2 491-1 <l ox021 U2 ARl Hizl UL uzlall-l

V{FY |4 5H
M- : MlaHA2] ulal (objective type)
54 (Qna 5490, A1
U24Y1-1 | General Studies 200 Marks 3 hours
U24Y-2 | Accountancy and Auditing 200 Marks 3 hours

At (MRL-1) UsAUA- el 2 As[CUs Us1R B def 2d2 (standard) 2id HACAUSH 2ellds 581l
264,

QUOL-2 () : Hv4 uzléll (Al%d) (conventional type)

54 [Qna 56910 AHAY

URAYUA-9 Gujarati 150 Marks 3 hours

U2AMA-2 English 150 Marks 3 hours

ULAYA-3 General Studies 200 Marks 3 hours

U2ANA-Y Accountancy and Auditing-1 200 Marks 3 hours

U2AYA-Y, Accountancy and Auditing-I1 200 Marks 3 hours
Total 900 Marks

@122 (1) @ HuA UglEL (3043 HAlsld) 5A 90 100
A8

1) (laMqzl u<lal (objective type) <ll 2ieA1AsH vt Yoo uLlail (QlHd)-l (A1 2154
(syllabus) IKDRC<{l 45441552 https://ikdrc-its.org/ 42 H5AIHL 21194,

2) AsxRLl YUz 2d2 (standard) 2lox=ld G2aAdz HIFAMS (&L 6113 L A1RBL-12 <L Asxldl [Qua
(B2, 581l) ov24 24

3) 2% YUz 2d (standard) Asy21d G22d2 HIEA[HS (20 61 AL AR-12 4L 21U [Au (A
581) sy2q 2G4

4) USAUA-3 Vi ¥ B U <l WU 2R (standard) e HACAIASH 2ellds 581l 232,

5) [lalmazl u<lai 21 Hist screening test €9 Syl A0 2L U0l HIZ AL AAHUL 24149 .

6) [laMa<l udladal uReuHA 2UH1R MEAAHE 22ldd 58 oAIBAAL UL AU (UER) Bl
GHEARIA YU, YA UAIL YA 24148,

7) U UlEldl URAUs-1 AUl GUNL 2 ULZAUN-2 2AW AHLMLAL URAUA HIEAH 2A5H
AUl Vil iU U, ULAUA-3, UZAUA-Y el URAUA-U, Ll ULAU HIEAH, ASyRUe| 24
2192 269, AL ULAUALAL SxALoLL Ayl pAAL 2IAHIL 2] 2519,

Recruitment of various posts of Class- I, II, Il — IKDRC Page 7 of 26
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NG $His: IKDRC/Class-1,11,111/02-2023
BI5IGe2e2 Q91-3, 221 142 491-3 l 6x9uL U2 H2AL HI2l 2UBLHS v2lALdl
VIGYIAUSH

UgAU- WAMs 512l 2154 (Sdasil)

HIEAH: 9L5r3Ul SA0: Quo

Syllabus Marks Exam Duration
Medium

General Awareness and General Knowledge * 35 GUJARATI One and half

Gujarati Language and Grammar 20 GUJARATI Hour (<o

English Language and Grammar 20 ENGLISH Hll2)

Question assessing the requisite knowledge for the job 75 GUJARATI (90 Minutes)

and technical knowledge with regard to the educational

qualification.

TOTAL 150

* “General Awareness and General Knowledge” include questions related to -

» General Mental Ability and General Intelligence.

History of India and History of Gujarat.

Cultural heritage of India and Gujarat.

Geography of India and Geography of Gujarat.

Sports.

Indian Polity and the Constitution of India.

Panchayati Raj.

Welfare schemes of Gujarat State and Union Government.
Indian Economy and Planning.

General Science, Environment and Information & Communication Technology.

vV V. .V V V V VYV V VY

Current affairs of Regional, National and International Importance.

1) The objective type written test shall consists of Multiple Choice Question (MCQ) by
0.M.R (Optical Mark Reader) or CBT (Computer based Test) system.
2) Candidates belonging to the Reserved Categories, i.e. SC, ST, SEBC, EWS, Differently Abled

Persons [PH — Only Orthopaedically disabled] and Ex-Servicemen, shall have to secure

minimum 45% Marks and all the other Candidates shall have to secure minimum 50%

Recruitment of various posts of Class- I, II, Il — IKDRC Page 8 of 26
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Marks in the Main Written Examination (Descriptive Type), in order to qualify for next
stage of the Recruitment Process.

3) il 2UHLHS ULlAIHE GUR sl Hoyotel [AuAld 2193l ddl Gdaail uzedid Grust 2ALBIH.2UR,
(2rlsa HisA L) siaan loll2] (sivegzr 2R 222) [RzzH ughld wazud 2.

4) ARSI HI GHEALR 2AlAd Uls UIAL SAIOELS T (215) OLEL HAAIUI, 28 H0 2121 2LBlise

Yz AL RIS Uzt 2rmid s2aml 2udl 9. 67 Yool -

() s vl orotels (-0.33) (RIS AL Uiz dail) AL studiul »194.
(i) uels vl 9ikd srAoEls (-0.33) (MDY A2l Uiz dsile) ol stualHi 249l
(i) 25 52dl a4 [AsEUl c2ldd 1A 5 956915 52E S ddL U5 oyAloAEls

(-0.33) (HIS oAl ulshee dsila) aLeL stualml 2198l

(iv) €35 Ul syalolimi 215 [A5eU “E” [“Not Attempted”] 269 GHEAR 515 UL s¥lol
VIYAL AL 526941 SIA dl, 2L [Asey Yde 53] 259 w14 “Not Attempted” [dscu Yzie
5291l (530 4219 HlEaL @) usel Al vl GHEALR AL syAlod ARl HOGd 56
el Guz ealdd (i), (ii), (iii) HowoL ole (HISAU) Adl 56 LBl olle 52312 HOLAL 0L,
GHEAIR ULLd, 2L 2B HIAL 524,
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Vo=

m‘tﬁr
STHd HgleHd

N&2UA $HIS: IKDRC/Class-111/05-2023

qotl2il 2slallad a91-3, viilzzc2 dot 2sdlailad a9l-3, visa-2 2slailuq
QA1-3, w222 visu-2 25dlalla 491-3,u1il22 2 ©.:d]. % 2s-lsiluq a9l-3,
w2222 vUilze2 991-3, (el 2slalla (2i1.8l) a0l-3, viilzez

w3 &l 25lallaq 491-3 Al oxou1 w2 M2l Wizl 2uslens uLlaldl 2ieA115H

HIEAH: Ayl

UgAU-4 WAMs sALZAL A5 (Sdateil)

549080 LU0

Syllabus Marks Exam Duration
Medium

General Awareness and General Knowledge* 35 GUJARATI One and half
Gujarati Language and Grammar 20 GUJARATI Hour («o
English Language and Grammar 20 ENGLISH Hl12)
Question assessing the requisite knowledge for the job 75 GUJARATI (90 Minutes)
and technical knowledge with regard to the educational
qualification.
TOTAL 150

* “General Awareness and General Knowledge” include questions related to -

>

General Mental Ability and General Intelligence.

» History of India and History of Gujarat.

YV V. .V V V¥V VY V V VY

2)

Recruitment of various posts of Class- I, II, Il — IKDRC

Cultural heritage of India and Gujarat.

Geography of India and Geography of Gujarat.

Sports.

Indian Polity and the Constitution of India.

Panchayati Raj.

Welfare schemes of Gujarat State and Union Government.

Indian Economy and Planning.

General Science, Environment and Information & Communication Technology.

Current affairs of Regional, National and International Importance.

The objective type written test shall consists of Multiple Choice Question (MCQ) by

0.M.R (Optical Mark Reader) or CBT (Computer based Test) system.

Candidates belonging to the Reserved Categories, i.e. SC, ST, SEBC, EWS, Differently Abled

Persons [PH — Only Orthopaedically disabled] and Ex-Servicemen, shall have to secure

Page 10 of 26
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minimum 45% Marks and all the other Candidates shall have to secure minimum 50%
Marks in the Main Written Examination (Descriptive Type), in order to qualify for next
stage of the Recruitment Process.

3) 2l FUHLHS ULlAHE GuR el Yoyotel [AuAld 2193l Adl Sdaail uzedid Grusl 2ALoiH.2UR.
(@elsa His 2L<DaL) vadl Hlofl2) (sivg2z 2uHllRd 222) Rizew ughld 2azud 264,

4) UBHSUZ HI GHEALR 2AlAE Uls UIAL SALOIELS T (215) OLEL HAAIUI, 2. {0 2121 ABlis

g [AHL RIS ughld simd s3aml 204l 9. 67 Yool -

() Ueds vl oyAlotgls (-0.33) (RIS AL Uiz dsil) 2L studiui »ia4l.
(i) uels vl 91k sraoiEls (-0.33) (MDY Al Uiz dile) oyl stuaHi 2uall.
(ii)) 25 531 A4, [A5€UL 2909d S 5 E955915 536 SIA Al Ueks SyAIoiEls

(-0.33) (HIS, 2L Wifez dolz1) aLeL studiHi 199l

(iv) €35 Ul syalollHi 215 [A5€u “E” [“Not Attempted”] 269l GHEAIR 519 Ukl sxaAl6t BUYAL
Al $5269d1L G4 dl, 2L [A5eu ude 53] 259 214 “Not Attempted” [Aseu Uzie s2a1l (5214 4012l
HIBaL d19y el Al B GHEAIR A1AL ordlot £AIRL HAAE 58 ARMiel Guz saldd (i), (i), (iii) Horol
L (HISAA) Adl 5& L0 6UE 5241241 HOLAL AR, BHEAIRA Ul Ll ALBL HIe, 534,

Recruitment of various posts of Class- I, II, Il — IKDRC Page 11 of 26
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NS $HI5: IKDRC/Class-111/06-2023
ze2zlollid 491-3, 5121915 AI-3, wiRdlee2 ded2il Serusz2 49l-3, ¢ea
2iery522 491-3, SZlelAq A91-3, ded22] Sexuse d91-3 il oyl U2 ¢l
Hiedl 2UBlHs uLlaldl ACLUASH

uzAUA-1 WAMs AL AR5 (Sdatell)

HIEAH: 9503l 5Q0E: QU0
Syllabus Marks Exam Duration
Medium
General Awareness and General Knowledge 35 GUJARATI One and half
Gujarati Language and Grammar 20 GUJARATI Hour (o
English Language and Grammar 20 ENGLISH Hll2)

Question assessing the requisite knowledge for the job 75 GUJARATI (90 Minutes)
and technical knowledge with regard to the
educational qualification.

TOTAL 150

* “General Awareness and General Knowledge” include questions related to -

» General Mental Ability and General Intelligence.

History of India and History of Gujarat.

Cultural heritage of India and Gujarat.

Geography of India and Geography of Gujarat.

Sports.

Indian Polity and the Constitution of India.

Panchayati Raj.

Welfare schemes of Gujarat State and Union Government.
Indian Economy and Planning.

General Science, Environment and Information & Communication Technology.

YV V. .V V V ¥V V V VY

Current affairs of Regional, National and International Importance.

1) The objective type written test shall consists of Multiple Choice Question (MCQ) by
O0.M.R (Optical Mark Reader) or CBT (Computer based Test) system.
2) Candidates belonging to the Reserved Categories, i.e. SC, ST, SEBC, EWS, Differently Abled

Persons [PH — Only Orthopaedically disabled] and Ex-Servicemen, shall have to secure

minimum 45% Marks and all the other Candidates shall have to secure minimum 50%

Recruitment of various posts of Class- I, II, Il — IKDRC Page 12 of 26
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Marks in the Main Written Examination (Descriptive Type), in order to qualify for next
stage of the Recruitment Process.

3) il 2UHLHS UuLlAHE GUR sdledl Hoyotel [Auald 21193 ddl Gdaail uzedid Grust 2ALoiH.2UR,
(2rlsa HisA L) siaan loll2] (sivegzr 2R 222) [RzzH ughld wazud 2.
4) ARSI HI GHEALR 2AlAd Uls UIAL SAIOELS T (215) OLEL HAAIUI, 28 H0 2121 2LBlise

Yz AL RIS Uzt 2rmid s2aml 2udl 9. 67 Yool -

() s vl orotels (-0.33) (RIS AL Uiz dail) AL studiul »194.
(i) uels vl 9ikd srAoEls (-0.33) (MDY A2l Uiz dsile) ol stualHi 249l
(i) 25 52dl a4 [AsEUl c2ldd 1A 5 956915 52E S ddL U5 oyAloAEls

(-0.33) (HIS oAl ulshee dsila) aLeL stualml 2198l

(iv) €35 UL syoliHl 215 [A5€U “E” [“Not Attempted”] 262 GHEAIR 519 ULl sxaAlot BUUAL
Al 526941 GiA dl, v [Aseu uede 53] 259 w14 “Not Attempted” [Asey vz s2a14L (52l 49121
HUl5aL @lay el Al Bl GHEAR 1AL oralot eIl HAdd 58 ARMiel Guz saldd (i), (i), (iii) Horet
OllE (HIDAY) Adl 58 AL 61E 52412l HOLAL 0L, GHEAIRA ULt Al IRL HIA, &34,
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MU $His: IKDRC/Class-l, 111/01-2023
oyl 5615 A91-3 <l 65021 Uz M2l HiZell 2UHlHs uLlaldl AeU5H

HIEAH; OLon2dl 5Q90L: 200
Part I: Syllabus for written test 3 hours

1. | History and culture of Gujarat 25 Marks

2. | Gujarati Grammar 25 Marks

3. | English Grammar 25 Marks

4. | Current Affairs of India and Gujarat 50 Marks

5. | Computer Theory in reference to the basic knowledge of computer 25 Marks
application as prescribed in Appendix-E

6. | Public Administration and Constitution of India 50 Marks
Total 200 Marks

1) The objective type written test shall consists of Multiple Choice Question (MCQ) by
O0.M.R (Optical Mark Reader) or CBT (Computer based Test) system.
2) Candidates belonging to the Reserved Categories, i.e. SC, ST, SEBC, EWS, Differently Abled

Persons [PH — Only Orthopaedically disabled] and Ex-Servicemen, shall have to secure
minimum 45% Marks and all the other Candidates shall have to secure minimum 50%
Marks in the Main Written Examination (Descriptive Type), in order to qualify for next

stage of the Recruitment Process.

3) il 2UHLHS ULlAIHE GUR sledl Hoyotel [AuAld 21193 ddl Gdaail uzedid Grust 2ALBIH. 2R,
(2elsa HisA 2Ll viadl Hlofl2) (sivgez 2uHLRd 222) Rizen ughld wazud 234,

4) UBHHIZ HI GHEALR 219G Us UIAL SYAIOELS 1 (215) UL HAAIUI, 28, N £A121 2LBlise

Yz [AHL HISAA Ughld 2rmd s3aml 204l 9. 67 Yool -

() Ueds vl orotgls (-0.2U) (HIS AlRL iz uil) oL stualHi 2uall.
(i) Ueds vudl Ra syauotels (-0.20) (MDA 221 Wiz YAl 2Bl STUAHI 249,
(i) 25 52l 44 [AsEUl c2lAd 1A 5 956915 52E S ddL U5 oyAloAEls

(-0.2U) (HISA 2L Widez ul) Bl sTUAHL 2194,

(iv) €35 Ul syoliHl 215 [A5€U “E” [“Not Attempted”] 262 GHEAIR 519 ULl sxaAlet BUUAL
Al 526941 GiA dl, v [Aseu ude 53] 259 w14 “Not Attempted” [Asey vz 52414l (52l 49121
HIf5oL A1oy uggl AL 2UH GHEAIR AUIRAL oraloL ARl HAAE, 54 LKL GuR salldd (i), (i), (iii) Yoot
OlE (HIHAY) Adl 5& IRl 6L 521l HOLAL 0L, GHEAIZA ULt Al IRL HIA, &34,

Recruitment of various posts of Class- I, II, Il — IKDRC Page 14 of 26



7/
Institute of Kidney Diseases and Research Centre D —
Civil Hospital, Campus, Asarwa Ahmedabad - 380016 SNGI 3
P P TSI

Part II Syllabus for Computer Proficiency Test 1 hour and 30 minutes
1. | Gujarati Typing Test 20 Marks
2. | English Typing Test 20 Marks
3. | Computer practical test in reference to the basic 60 Marks

knowledge of computer application as prescribed in
Appendix-E & F

Total 100 Marks
Note: The speed of typing shall not be less than 5000 key depressions with accuracy per
hour.
APPENDIX-E

(1)  Operating System and office Productivity Tools
(i) Microsoft Windows XP / 2003
(ii) MS Word 2003 including Advanced Features
(iii) MS Outlook 2003
(iv) File and Folder Management
(v) Internet Familiarity, Usages and E-mail
(vi) Understanding Wide Area Network, Wireless LAN and connecting LAN to WAN

(vii) Information on internet explorer usages and various options / settings
available
(viii) Overview & Usages of PDF

(ix) Microsoft Office

(2)  Microsoft Office Indic 2003 (Gujarati)
(D) Introduction about MS Office 2003 Indic
(ii)  Introduction about Desktop, Mouse, Keyboard, etc.
(iii) How to start Word? Methods of starting Word 2003
(iv)  How to change Language English to Gujarati
(v)  Introduction about the Gujarati Keyboards

(vi)  Introduction about the Gujarati IME. Difference between Remington and
Transliteration K/B

(vii) How to operate the K/B. What is Transliteration K/B.
(viii) How to type different Characters and Words from transliteration K/B.

(ix) How to use IME help? How to use spelling grammars check in Gujarati?

Recruitment of various posts of Class- I, II, Il — IKDRC Page 15 of 26
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(3)

(4)

(5)

Recruitment of various posts of Class- I, II, Il — IKDRC

(x)  Whatis smart Tag? What is Thesaurus?

(xi) How to change the menu from English to Gujarati

(xii) Convert the ASCII font to Unicode from TBIL converter.
Troubleshooting, Installation and Best practices

() Understanding Storage devices

(ii) HowtouseaDVD /CD /ROM and floppy

(iii)  Burning DVD/ CD

(iv)  Taking data on and from a flash drive pen drive

(v)  Using data and resources from a Local Area Network

(vi)  Using FTP for uploading and downloading of Data from the Internet
(vii) Information on Scanner and Scanner Software usage / congfiguration
Installations :

() Installing basic software’s like MS Office, etc.

(i)  CD Burning Software (Nero etc.)

(iii)  Installing or adding printers

(iv)  Installing or adding Fonts

(v)  Installing sound drivers

(vi) Installing drivers for any new hardware

(vii) Installing new software and removing them using the control panel

Best Practices.

@) General Security concepts (Converging orientation on the criticality of the
password protection, guidelines on forming new passwords. Guidelines on

protection, of the assigned accounts)
(ii)  Disk Cleanup
(iii)  Regular updating of anti virus software
(iv)  Scandisk
(v)  Backups in detail including the following :
(a)  Backup through Application
(b)  Backup through Utilities and Tools

(o) Record Retention
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(6)

Troubleshooting :
() Troubleshooting Tools
(ii)  Troubleshooting Viruses

(iii) Troubleshooting Fundamentals

(iv)  Problems that keep a computer from starting

(v)  Troubleshooting OS, Network

(vi)  Problems after a Computer Boots

APPENDIX-F
Practical Test
@) Preparing a tender notice in word file 30 Marks
(i) | Preparing a slide for presentation based on | 10 Marks
data provided
(iii) | Preparing an excel spreadsheet and 10 Marks
answering an arithmetic problem
(iv) | Error check and spelling correction in given | 10 Marks
ward document
- Comment remove
- Spelling Check
- Bold - Remove (Rewriting of
paragraph)
Recruitment of various posts of Class- I, Il, Il = IKDRC Page 17 of 26
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NS $His: IKDRC/Class-11, 111/01-2023
HlAlA2 sals A91-3, S sals A91-3, 529 viEAs 991-3 <l souL Uz M2dl
HIzeAl 2UHLeHSs Ulaledl 2ARAASH

HIEH: o2l 5400 : 200

Syllabus for Written Test

Sr. No. Subjects covered in the Paper Marks Duration

1. General knowledge: History of Gujarat, Geography of 80 120 Minutes
Gujarat, Art and Culture, Constitution of India, General
Science, Current Affairs of India and Gujarat, Basic
knowledge of Computer, Environment, Public
Administration, Government schemes, Panchayati Raj
and Disaster Management.

2. Gujarati Grammar and Literature 50
3. English Grammar 40
4. Quantitative Aptitude and Test of Reasoning 30
Total 200
Note:

1) The objective type written test shall consists of Multiple Choice Question (MCQ) by
0.M.R (Optical Mark Reader) or CBT (Computer based Test) system.
2) Candidates belonging to the Reserved Categories, i.e. SC, ST, SEBC, EWS, Differently Abled

Persons [PH — Only Orthopaedically disabled] and Ex-Servicemen, shall have to secure
minimum 45% Marks and all the other Candidates shall have to secure minimum 50%
Marks in the Main Written Examination (Descriptive Type), in order to qualify for next

stage of the Recruitment Process.

3) 2L 2UHLAHS uLlAMl GUR 2alledl Hoyotdl (Al 193l ddl Sd@él uzdid Gdaust 2ALuiH.2IR,
(2elsa HisA 2Ll viadl Hlofl2l (sivg2z 2uHllRd 222) Rizen ughld wazud 234,

4) UVAHHIZ HI GHEALR 22144 Us UIAL SYAIOELS 1 (215) UL HAAIUI, 28l a0 L1 2LBlise

Yz [AHL RIS ughld srmd s39ml 204l 9. 67 Yool -

() s vl ordotels (-0.2U) (HISA AlRL Uihee uil) oL stualHi 2uqsl.
(i) Ueds vudl 9Ra syauotels (-0.20) (MDA 221 Uiz YAl) 2Bl STUAHE 249,

(i) 25 52dl A4 [AscUl e2ldd A 5 956915 52E S ddl U5 syAloEls
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ﬂmﬁaﬂ
ST HgleHd

(-0.2U) (HIS, 22l Uidez ul) 2Bl s1uAIHi 2194,

(iv)  £25 Ul srAlotidi 25 [Asey “E” [“Not Attempted”] 269l GHEALR 518 UL SxAloL BUYAL
Al 92691 S1A dl, w1 [Asey y2ie 53] 259 wid “Not Attempted” [Asey Ude 539141 (S04l 492l

HIBaL @19 U8l Al B GHEAIR A1 oralot eIl HAAd 5 RMiel Guz saldd (i), (i), (iii) Horol
OllE (HIDAY) Adl 58 IRl 61E 5241 HOLAL 0L, GHEAIRA ULt Al IBL HIA, 524,

PART II:

Syllabus for Computer Proficiency Test

Sr. No. Particulars of Test Marks Duration
1. Gujarati Typing Test 30 Marks 1 Hours
2. English Typing Test 20 Marks and 30
3. Computer practical test with reference to the basic 50 Marks Minutes
knowledge of computer application as prescribed in Hours
Appendix-G
Total | 100 Marks
Note: The speed of typing shall not be less than 5000 key depressions with accuracy per
hour.
APPENDIX-G
Practical Test
Sr. No. Particulars Marks
1. Preparing a note in word file 10 Marks
2. Preparing a Power Point slide for presentation based on data 15 Marks
provided
3. Preparing and Excel spreadsheet and answering an arithmetic 15 Marks
problem
4. E-mails (with attachments) 10 Marks
Recruitment of various posts of Class- I, II, Il — IKDRC Page 19 of 26
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NS2AA $Hi15:01/2023

Alazl x1[A512] 4012 & vigHldlz2zla vizdlezez 991-3 -l sxoul Uz Mzl

Hizl 2UHLHS uLlaladl DeAIUSH
RUAL-9 Vel HUBL-2 <Al 10 [M[A2AL %s5d UrAUAAl WaMs sl vieUusH

A1 WAMS SUSLAL ASAASH — AIHLA, HARALA,
HIEAH, : IyspRIdl 54 Uzl : 100 5490 : 100

N

1| QlRd<(l gl - cliolifas, sls, 4125, 52240 BuLAA 2 A2l 2100l olioAdl - ysxR1d-L
VA He AU
RUUReAl Aizs(ds AR™L - AUSA, 5EL 4R i LAUAL - ASyRUdeAL VI HER U1,

RURAAL SlAIA — AYRUAAL VU UM, A1

1A Al BIAAZYUL DA DALY

ARl 25y <ll[d 24 AURA oiH120 :

(1) 2™

() 4O 2AM5120 24 53571

(3) UsrA<llddl Hidleds [Ag4idl

() Al 2L

() 2 uld<dl 2l

(=) 2AsrAuId-Al Al

(9) AU

(£) [Ad (A, 24U ormnd 21 AHISKAL UILA QUL Hi2<dl sploadil

(0) vizl sy<za

(10) <lla 210

(1) Al sy

(12) LBl

(13) olaueild d2un aslas Azl - MiRd< 220l U, 49 dls QAL 240000, 24 dls
AAL AL, 51312162 Bieg U322 65424, Segld Ad5dl 2210, AiSULE 42l Alslisd
wiel Secla HUledl vl

Sl X| Ww| v

© | AL odllzHs #HAL 512

9 | AHLA (AU, WAL Bied Szt Bl 5IPA[A5UA 2541di

vid, 6x9ld UlGd 2erotior<l W[, ABA v 2idRIEL HAAL oAl
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MIRL-2 WAMS ALl AA1A5H, — UoilAq [aua
HIEAH, — Ion3l 56 9Ll — 200 58 Ul — 200

I5r3ld Hesl ddl i[53 i Ml (ML) (a3, 1eeo
I5n3ld HESL AdlL (AR 2UHLRA ™22 [41H], 2002
Iou3ld Hes| ddl (Ueal) (M, 2002
I5n3ld Hesl Adl (lsEledl A1 2241) (a4, 002
IY5Y3d HESL AAL (5350 UR OYLSLALAL HUHA, 2ATAAR Adl, HIzd oIz WAlA2sd, 520855l
012425 vt 3uie) (M), 2002
< IY5y3ld HesL Adl (UaLR) (M, 2002
9 IY5y3ld Hesl ddl () (M), 2002
A I5n3ld HesL Adl (Mgl tzal) [4aHl, 2002
4 5237 s1ugAld (o1 uRaga HI2)
10 AsRId Hesl AL (Aduds) [, 191
19 oyRld Hesl Al ([2d w1 20la) [aHl, 191
12 AeyRld AURlisla [Aaw, 194
13 AsyRld URLslA AL (el [Qaml, 1eee
1y Hold wUsRus w3 [AaM), 1eue
W USRI Bieloruat (AU, M- (1A caldd usel)

> UsWL 03 vildislA 2elsyl dAIR 529l 2 25y 534l
USWL: 0¢ g w3
USRWL: 10 iElsyusd Uslaldl
U5 14 [N URA Bielorust 26y 539
USW: 12 Alezedl ML i qdupl
U520 U ULeZHL OLAA A4 QAU A
USWL: 1% ULeZHL OLAA DAL QAU A
UsWL: 19 wIsRus 58
Us: e 2leierusily silaaMddizil

> UsRWL: 20 s1HaLlEL viziorut
1e  UAsr U5l nddHi vile <dlla
19 SR A 213L ARLRsIAL 2 E512 vAlAAH, 2093 i AHAILUAAL orlaaL52iL
1¢  Hiledl 21As2 v, 200U
U dls UWAA(MER ASla2) <l 219, usla 42 siias
20 dls UsIAAHE UIRe[ddL 2id GzellPled
29 2R AdlazHl diedlud Heed vid e AdlazHi YAIRIL HIZL Guill
22 alfas, [Rmasidl vid 2092100 a1l
23 dlswd vt dlslsd
2y 51l A2 AL UM UALEL 2 dlsydz] walld
1) The objective type written test shall consists of Multiple Choice Question (MCQ) by

0.M.R (Optical Mark Reader) or CBT (Computer based Test) system.

E X W o

YVVVYVYVYYVYYVY
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2) Candidates belonging to the Reserved Categories, i.e. SC, ST, SEBC, EWS, Differently Abled
Persons [PH — Only Orthopaedically disabled] and Ex-Servicemen, shall have to secure
minimum 45% Marks and all the other Candidates shall have to secure minimum 50%
Marks in the Main Written Examination (Descriptive Type), in order to qualify for next

stage of the Recruitment Process.

3) 2l FUHLHS ULlAHE GuR el Hoyotel [Auald 2193l ddl Sddail uzedid Grust 2ALoiH.2UR.
(@elsa His 2140 vadl Hlofl2) (sivg2z 2uHlld 222) Rize ughld wazud 264,

4) UBHSUZ HI GHEALR 2A1AE U5 AIAL SYALOIELS T (215) 0L HAAIUI, 2. {0l 212 ABlis

Uz (AL HISAY UgHld elmd s2atmi 2414) 9. o8 Hoyol -

() s vl oydlotgls (-0.2U) (HISA ARl Uide2 ul) oL stualHi 248l
(i) uels vl 9idd sraloigls (-0.2U) (HISAA 221 Widez ul) 2Bl stuaHl 24144,
(ii)) 25 531 A4, [A5€UL 2909d SIA 5 955915 536 SIA dAl Ueks SyAIoiElS

(-0.2U) (HIS, 221 Uidez ul) 2Bl sTuAIHi 2194,

(iv) €35 Ul syalollHi 215 [A5€U “E” [“Not Attempted”] 269l GHEAIR 519 Ukl sxal6t BUYAL
Al 526941 G4 dl, 2L [A5eu ude 53] 259 w14 “Not Attempted” [Aseu Uzie s2a1l (5214l 4012l
HIBaL @19y el Al pUH GHEAIR A1 oralot eIl HAAd 5 RMiel Guz saldd (i), (i), (iii) Horol
Ol (HIDAY) Adl 5 AL 61E 52412l HOLAL 0L, GHEAIRA ULt Al IBL HIA, 524,
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MGS2Ud $His: IKDRC/Class-Il, 111/01-2023
QAL 522 (AW 2241U152) A-2, A01-3 <l 65021 U2 M2l Hiz-ll
2UHLeHS UZleldl ARALASH

HIEAH: IorR1d] 5490 : 20
U2AYA-9
YAl Uz dul Hud uglal siedd U2aust-1 Hi 51Fe 2100l uldl szl (Adiadl 2ol
MBLs1EL) (QUE-2.0) <Al 2AIUSH <12 Hoyordl 264,
Sr. No. Topics Sub Topics
1 Computer Basics . Introduction

. Uses of Computer
. Input/Output devices (Peripherals)
. Keyboard Shortcuts
. Central Processing Unit (CPU)
. Computer Memory
. Back-up Devices (Memory Devices)
8. PORTs
9. Windows Explorer
2 Software Windows Operation System
. MS Word
. MS Excel
. MS Power Point
. MS Outlook
. Microsoft Windows
. Indic
. Web Browsing & Searching
. Downloading & Uploading
. Managing an E-Mail Account
. E-Banking
. Calendar and scheduling meetings
. Networking devices and Protocols
. Network and information security
threats like hacking, Virus, worms,
Trojan etc
3. Preventive measures

NO UL WN P

3 Working with Internet and E-
Mails

4 Basics of networking and cyber
security

N RO WNR|OYUT D WDN -

1) The objective type written test shall consists of Multiple Choice Question (MCQ) by
0.M.R (Optical Mark Reader) or CBT (Computer based Test) system.
2) Candidates belonging to the Reserved Categories, i.e. SC, ST, SEBC, EWS, Differently Abled

Persons [PH — Only Orthopaedically disabled] and Ex-Servicemen, shall have to secure

minimum 45% Marks and all the other Candidates shall have to secure minimum 50%
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Marks in the Main Written Examination (Descriptive Type), in order to qualify for next
stage of the Recruitment Process.

3) il 2UHLHS UuLlAHE GUR sdledl Hoyotel [Auald 21193 ddl Gdaail uzedid Grust 2ALoiH.2UR,
(2rlsa HisA L) siaan loll2] (sivegzr 2R 222) [RzzH ughld wazud 2.

4) ARSI HI GHEALR 2AlAd Uls UIAL SAIOELS T (215) OLEL HAAIUI, 28 H0 2121 2LBlise

Yz AL RIS Uzt 2rmid s2aml 2udl 9. 67 Yool -

() s vl orotels (-0.33) (RIS AL Uiz dail) AL studiul »194.
(i) uels vl 9ikd srAoEls (-0.33) (MDY A2l Uiz dsile) ol stualHi 249l
(i) 25 52dl a4 [AsEUl c2ldd 1A 5 956915 52E S ddL U5 oyAloAEls

(-0.33) (HIS oAl ulshee dsila) aLeL stualml 2198l

(iv) €35 Ul syalolimi 15 [A5eU “B” [“Not Attempted”] 269 GHEAIR 51 ULl
S4ALOL BALUAL AL 526941 SIA dl, 2L [Asey uwde 53] 259 214 “Not Attempted” [Ascy Uiz
5291l [rml 421 HilEoL dloy ugel Al pliH GHEAIR 12 oralol 2AIRl HAAE 5E uH el
Buz e2ldd (i), (i), (iii) HoroL olle (HISAA) Al 56 2LBL olle 52412l HAdL IR, BHEAIR Ultd
2l IR HIA, E29L.

UoAUA-2 5loed sUIZL (AefAli 20 2qduis 215Mor) 54 901-100

o aylall vid 51¥22 U vi4dUiA 215000

o ¥ [WAzel 215 2ial 2 uRzdeid gdduq (54 ¢ Mla2)
o Ydduddl agu : 2012 qyfafuui uld M4z 100 ol
o dduieAel 2150001 HIZAL A4HA : 58 uo W42

5194, sUIZIME, GHEAIRL 2 Ay[A[UHE ZAdquid ddld 269, dal 532422 25, 24121 2102 /es21dIHE sddme
5291, 262, GHEAURIA de([A[UHD gAduid dal HI2 5531 (35252 2AUAL W& 521 Al 2UA4.

() ZAAV 2 BV HIZ 54 100 OLEL AL 2UA 69, 6l 52520, HAU5 251 5241 LA,
() wlRioL Az 50 6L &9, Wil ugala 12 Horor 28

(5)  Guzdl ol uLlaDliHi gAQuial 2@ HIZ SINAAIHE 2AAAL ARIHIAL 225 2B MEl HI2 Bis HIS
SIUAIML 29,

(&) Al Lddui 29ls1h 4 ¢ld 2AAL s 2dls12a1M] 2098, <l

“Altl:- 525 51 A0S uzHlA Yoyl ddi uo Wi Yl Ml 9519 2id Aol 120 HIEU BUMAHL 2AdL.
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NG&RUA $HIS: IKDRC/Class-111/04-2023

2215 A Q-3 il 5501 U Ml Hi2ell TuHlcns ulaildl AeARA5H

uzAUA-1 WAMs AL AR5 (Sdatell)

HIEAH: 9L5r3Ul 5A0L: AU0
Syllabus Marks Exam Duration
Medium
General Awareness and General Knowledge * 35 GUJARATI One and half
Gujarati Language and Grammar 20 GUJARATI Hour («o
English Language and Grammar 20 ENGLISH Hll2)

Question assessing the requisite knowledge for the job 75 GUJARATI (90 Minutes)
and technical knowledge with regard to the
educational qualification.

TOTAL 150

* “General Awareness and General Knowledge” include questions related to -

» General Mental Ability and General Intelligence.

History of India and History of Gujarat.

Cultural heritage of India and Gujarat.

Geography of India and Geography of Gujarat.

Sports.

Indian Polity and the Constitution of India.

Panchayati Raj.

Welfare schemes of Gujarat State and Union Government.
Indian Economy and Planning.

General Science, Environment and Information & Communication Technology.

YV V. .V V V ¥V V V VY

Current affairs of Regional, National and International Importance.

1) The objective type written test shall consists of Multiple Choice Question (MCQ) by
O0.M.R (Optical Mark Reader) or CBT (Computer based Test) system.
2) Candidates belonging to the Reserved Categories, i.e. SC, ST, SEBC, EWS, Differently Abled

Persons [PH — Only Orthopaedically disabled] and Ex-Servicemen, shall have to secure
minimum 45% Marks and all the other Candidates shall have to secure minimum 50%
Marks in the Main Written Examination (Descriptive Type), in order to qualify for next

stage of the Recruitment Process.
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3) il 2UHLHS ULlAIHE GUR suledl Hoyotel [Auald 2193l ddl Gdaail uzedid Grust 2ALBIH.2UR,
(2rlsa HisA L) siaan loll2] (sivegzr 2R 222) [Rz2H ughld wazud 24,
4) ARSI HI GHEALR 2AlAE Us UIAL SALOIELS T (215) UL HAAIUI, 28, {0 212 2LBlise

Yz AL RIS Uzt 2rmd s2aml 204l 9. 67 Yoot -

() UAs V2L oraAlotEls (-0.33) (HISAY A=l Uiz dalla) oL studiHi 2uasl.
(i) uels vl 91kd srAoiEls (-0.33) (MDY A2l Uiz dsile) ol stualHi 249l
(i) 25 52l A4 [AscUl c2l9d I 5 956915 523G SIA ddL U5 yAoALls

(-0.33) (HIS oAl Uiz dsila) aLpL stualHl 2199l

(iv)  £25 Ul sralotidi 25 [Asey “E” [“Not Attempted”] 269l GHEALR 519 UL SxAloL BUYAL
Al 92691 €14 dl, w1 [Asey y2ie 53] 259 v “Not Attempted” [Asey Ude 539141 (S04l 492l
HUl5aL dlay el Al B GHEAR 1AL oralot eIl HAdd 58 ARMiel Guz caldd (i), (i), (iii) Horot
OlE (HIDAY) Adl 5& AL 61E 5241l HOLAL L, GHEAIRA ULt Al IRL HIA, 524,
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