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tul M dsef Hecal, ud wal s, cuuwld , Aol YsRA ual
Aol slAl; eRcdlar Rod dls, ollodlS gae 501, ctRdHl al3al
YuURA, - (5oL, dlSolell (Asly
Arellell URUA - VA2 A\, Yal

Page 12 of 51




Als 2162 All5uR @«ﬂ

Y \

(S H

N\

Page 13 of 51




ysual-a 9%l
Hu uilall - dfellcis)

HLeAM 9ol dHA: 3 SCLS

weAUsHo{l [Qotd B
(Qoiel: uia U8l 818 uQl As (cBletleds,/ ([ARANRUMHS/ R0
Rldolleds/ AUt WHRA U AUeld) (RAOHL el
UO dyHl dY 300 AGELH)
QR (Qrk (Al U8l 88 uel Q) st
AAYStall QAR (AR (R 200 L 4
dauls0l: A oluisHidl 1R
AGELHL AAU
atal AHlewt : WAL &S
vl

wuAdls  eunel

YAR Hitl He [@Aeell dalr sdl (RUAR U0
AGELHL)

U Quiel (@it AW/ [Aoldly/ sdlae adlR)
(AAR U0 2AGELHL)

AUUA (Aol UAML Yxtoll Ysll/ AU AR/
(50l B(@YLA 9% 5l AUUAL (AUQAR U0 AGEHL)
a2l AUAUel (RUAU/ Rol/ Al A/ ARuwuHRl uas/
wissisla HEAl <X wrll cwrl) (Rt wrdl cwal

VAR LU0 AGEHL)

Page 14 of 51




USAUA AU (AR LU0 AGEWHL)
dale slact: A ARl dRA Adle (g UAUl/
Aellasiislas/ wRlls s/ wRloA/ usls/ Qe datdl
AHRAR AR.) (AUQAR U0 AGELHL)
AL AR: Bipuiel oA ML Aajalle
oAl calsU (YUCAU Yol ocllol AWl Al YD
UldRs Qs 234 «t8l)
o 33lUolell Wl Aal Aol cllsuy AL
o 58clclloll A8l
o AU [AQoge 531 Aoll wam
e vloulall
UEASR Ll
AGEUHS ML AS AGE

sl 2l

Auist (& /el
AR A8 3 S

cllsAR Ygiloll RO /altselatl UslR/alsd udladet

Page 15 of 51




Paper-2: English

(Main Examination - Descriptive)

Marks-150 Medium: English Time: 3 Hours

Sr.No Type of Question Marks
to be
allotted

ESSAY:: Choose any one topic from a list of five. (Descriptive/ analytical/ 20
philosophical/ based on Current Affairs) (A minimum of 250 words and a

maximum of 300 words)

LETTER WRITING: A formal letter expressing S opinion about an

issue. The issues can deal with daily office matt

officer etc. (in about 150 words)

PRESS RELEASE/ APPEAL.:
an issue pertaining to a rece
about 150 words)

REPORT WRITIN official function/ event/ field trip/

survey etc.(in abo

WRITING ISU NFORMATION :A report on a graph/image/
flow chart/table o parison/ simple statistical data etc. (in about 150

words)

FORMAL SPEECH: A speech (in a formal style) that is to be read out in
a formal function. This could be an inauguration speech, an educational
seminar/conference, a formal ceremony of importance etc.(in about 150

words)

PRECIS WRITING: A precis in about 100 words for a 300-word

passage.

READING COMPREHENSION: A reading passage of about 250
words to be given followed by 05 Multiple-choice questions and 10 short

answer type questions.
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TRANSLATION: Translation of a short passage (of about 150 words)

from Guijarati to English.

ENGLISH GRAMMAR:

Multiple choice questions set from the following list:

e Tenses
Voice
Narration (Direct-Indirect)
Transformation of sentences
Use of Articles and Determiners
Use of Prepositions
Use of Phrasal verbs
Use of idiomatic expressions
Administrative Glossary
Synonyms/Antonyms
One-word substitution

Cohesive devices/Cona

Words that causeé confusi@ omonyms/homophones.
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Hsldal?l, Qe veu(q.
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Al S,

AU 5AHs UR HoleHL dlitllell Gead el AHotll QauR, Rtuidl Ml %clot
gdotoll @URclloll AwSlA, AHUBs, wEds, Uulls ua ARglAs ool UR
oAst.

AL ANAN B el AR WSI$WQML ARER Ueto(l oymst.

AR Aol (A 2ML iRl silAstZl, Le (FE Sl Wl YeunAg oo,
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o
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U ot
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clcRUUotullollecll URddet wal uallaRel  ae{l xRN HWe d@s

ylaedd: Hecayyl AR Ao ANASA.
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clotl [Asllol Wal 25AAY; [Asllat WA 25cNAWell AL GUlRcdo] AELS,
(AQsliot Ml 25NA Al GUANIL WA YALRHL USSR Aol oLl A2 USARHI

(Asllot wal 250AYAl GRSL WA csLal.
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BoglHalol U 5112320l 2500AW:(RUSULE]) - Aof HEe, AL Wl USSIRY, ©-
dlclolo el BUR e, AU sIETH Wl AR RsARE] ollold o{l[AA.

ARl dddlet sRlsH: odsio, ddmiot ua efdwl ekl Galo{lld ua
UMY ofl(Q. dRetel ActAHL 2500A%Y HeCL,ALGL Wl USSR

[@Qstiot Aol 25lAY A alRAla RS, [@Qsiol wal 2sallAYell Axul
SoeAsYUA WA AU Aol@ld cltletdAl.

Rl A% el UL WA GlEUR0L

AR clo] GitllRRL ol Aoll Yyl clel@ sl

Rl A Al U UsRoll staAl daul $%.

Aelal HLOwLal Aot HEIRD dell USSIRL-AAML A>ucll oML,

o6 Ul A URSIRA <R Urlle] (Aay A28 €], usadl ate),
Yl A USSR

Hecclatl o0l YuLRL,

oluR0(laL ArUA Aa A

AAUE val AU ([Aul - Hol, s3], stldAcet Yl AU [QAN@s1R

R AL AT 5L T w12, 5258l AoLcl oLte{l Bloteu el ual

oluiRila LR (=ls 20{le, etldd st

el clal A da ol BNl

Rl wedot: ARAH wotoll stH(Llell Geatal wal (AslU. Sost e
A% ARl s s1(3], auldlledl, uss, ol udd, JYuRel cdR.
Qs A WHUBs Aol udct. oA 2oL @GR, citRel ual sl
UAHURBs (32, Fon e AU sllRUSI2A Aol

HleL Ast-UussA A o{l[Aul; AR AML A%dUR o{l[A /20 osatiA

Wl &2 (AR AURell ddRl, ARUcll wal (B2, ollal &2 YuRAl. [@eal
delslal Astal (Fi1) el [Qzall yelet Asal (FDI).
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o O%RAcdo] W2 A5 WAASY; AR A YUYW Aol et )R]
wdda, wlEds wal AHUBs HWamdld  YRulel @siiell ol[QA.
oMl UssI wiElcdat Ual Wclotoll UHUIBS w5 ollotcdl UR Asll
UUR,

UMl YAud: G, ole, HOU, sae Hausl, 2w,
2@A511Y[A320t. AQAAA B1Ase WAUN2.

wiz(As, AU wal iR satloll Heccloll AU Yot
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YHUL-¥: AslGeal ual ASIET01-1

(Hul uilal - dlellcds)

98l-200 HLtRH-I %A% UHA-3 SCLS

YalUsle MLy o{lA Yool 33

Yalle{l vl yaalr .l usalR 2oe Haulel $e 2Rl
10 0 100 dl 120 100

ou RO 200 4l Quo0 100

Rauoll usu@ett Yad

URu, ol (Book keeping) ol oltil ((a#loll) uwuld. (sauoll ugldsl

Geota, Mo, ([@Asi, ol utuldow sl (Bl ueuldoll HalelA,

Raell uwulQe] collsw, (3 , U, (el

Ued(dell wReul@s 2o€l, (3 ) olltl, Ualelldl, Wicladl,
3, salal, s (3, et

GuAL, ecllotl Buot

GuUAR oMl ueuld:

ULSAMIAoAL (UG, AYScl UsUA (UG, Lol Elclloll (@A, Ud A
el wile utuldetl (Buel, Aacdlol (Bucl, @Qewdla (B, awvitell
@ael, i susllott culds (s, ARs3 (Bauoll, dFol suclletl (duel,
aolletdl VSlott (Buel, cwollelle] Yot: al6at, olall cdllelRall yaa,
alolleRell RgR/Yy, AollelA cA Assall era-siad adURl ua [Quest,
alelRlott clls (Bauol.
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suoletell (Bl :

$Uo{loll B AR olslR UWSal AR Bl $cl, USed AR URd s2cll,

BAcu wslk sl wal URd s2dl, clFu3l sMalctall (Baeld, Ayglu

3812, WUSle YeaUisal, ARqef HYeisol, tuloll WILEL, AAxwel, AHLAA KA
Yot:RUoll, SUollal ssUHL A %cll, SUoll URA 043 UofUR SUo{loll s
(B, elSln yale uAs, AsS Yale UAs, ollelsla uaslel (ANl ua
wdaeet, [Baell ofelc? wal (A2AmaL.

ASNEL

U A Ao dell, dalel, e, UslR, clel, widRs vigal, weaAmy|,
slaAel Yol SleR: [uEs, clusidl, sssl 51, AseIlacd AWlsle,
UscR lsle, clBol-wd ua dql, UstA Acsd Bual Eals] Yeuise,
$Uo(l sl ua Aal cdldl suell

USAA ol YHIRUA, $3ARU0]

sllUSla AU :-

AAlRUSlL FULAeAA AiSlA AUl 3Bl Qg wYEs
vAE, Rl AU SFosR, lRltell JAA, HslsWL, YISl Hny, Y3l weng,
sllRlloll B AHSISWE 1l Hioy, Y3l usdr, Grudsdl, [BAses [,
Wl wwe, ol UHW yeal, stdld Il A, FWH U dAdR
dudot, dRAHl ¥s AetAoxoll stdyucll - NSE, BSE, [(amatsisl
Actllloll :- SEBI, Yeisalsl3] e

AladsdR LR -

cllsaulloll wsRel, @ wlAetsd ggo, VARA (Halled saoielZladil
el Ueld), calsclRllsl AHe (AoPs), Uestl ARUALA, g2, €latell
AUAA A w5 AR, WRAURS o160, SUslR, (3(Ases adurllell 52,
MAT (Minimum Alternative tax) ol $Uo{ladl &olcdl wod SolcUSH, §2
AR, $AZ, WA 5URcldol, B8Rl €201, Alclsetl N8, (st
6L 1R $AR, Adst $ARALL ASc, Adsl $AA g2 sl Hi2ell $2A
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(DTAAs), dlldss] Uas (Return) Aol wsREIll ulsal, seldlell st
UlASHL UHAA Wod cAlscloll ulas, wlase] AsAsWL U ofs2llel HiSl
calng 3wt WAl g, et uasell ARl awad sudl, 92 U A,
ARUSAL €2 A AR walweldl, Ascled (Ao, JecdNoz sMalot,
A wa A dloet, €5 U Aal ddtcdl steleugl, ulasARN Acll@lsI|A.
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YAUI-U: AslGe2ol ual BSIET0L-R

Hu uilall - dfellcis)

98l-200 HLtRAH-I %A1 %) UHA-3 SCLS

YalUsle MLy o{lA Yool 33

Yalle{l vl yaalr .l usalR 2oe Haulel $e 2Rl
10 0 100 dl 120 100

ou RO 200 4l Quo0 100

UScR Aol datesla Bl ueulQ :

UScRell valld, UScRell YslR, UsdRell dgl UsdRe] collsnl, UsdRetl

3|, USAR ol Wl USR AsH, UsdR (3 e[ uscr @uluey,

Ylel HYRl, cdel MM, Y A, yaMs usdr,
SRUWIell USAR, GUlgel USAR, A , uats, glsl, @8, euRd
ARRAAA utuld, UMt Y QY utuld : AsH USAR,
YlBal Usdr, AU el dell UscR, sled Hizell usdr (ol

Eaelle(l A

daasla (@

we, daell, @, Add UsdR ual AUde (g [@AsAwg, @A usdR,
YHIRL UsdR wal ([ductet ([AQsamel , vielsusla vigel, delsustell ysia,
Ass welUA, UWRddatallet veluU, 9ot BMUR A vELUA

dd o Acl 5 (GST):

GST Udcll Ay AR oluRRflal Moy (3o ol AU URsRl 543U
3ofl Ui, VAT oll vllEt: A, decll Aol U, GST USCL HUYA &l
§ARall HOHL ¥ Wil GSToll 3R, 101 W sirRela YuRu
S2AE1-201S, GST of MO, GST URME, RAAA dadR wlucl idlsll
glatclesul, AuRl, GST Glo] UISA ol Ay scl: SAULA Ueall, HIEA ol
Aclloll Yasl, Yadl YRl Usclle] UM : A%UHL, AU, AL wal
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[Ast, Yaslell uM, GST oll alddl, awldletl Qan, gsTHiel Y,
olloll YRelsl Ua UYscl Aol HIA Ao Acvlle] o520 AYsd U M8t
Yasl, AR W, dxq Wl Acll 5 SIAEIRA : Fodlal iRl Wal Acll 53
SIAE1-2099, USA drqull U A 52 Vol SIAEL-010, A3l Aal
Al 52 RN dNdR) SIRAEL-R099, A gl wal AcAl $R
SIAEL- 2090, It Al Wl Al $2 (YUIRU) SIAEL, 209¢

sleusla adlae :

seusla wal Axsla ofl[d, @ Eg, velwuan - ysRl el a3V,
vielwullal ysal, oteusla Gorel@eet, d2 [@uoll wa 332, velsut
A5 AWS2A Aot d3F, d ALl U A

GUR dr€la [aixauriga), wuslar uaFRiessila Bl sttt dtedl
sl s1RAR Aos 32 AR (

dagla wissiauat wa HlRdl

HUIRA (DATA) oll ustL, MilE {530 WA (AN, (Aeglat, w332t
U [Aelotoll UslAu, HE2 MAHI Wl YURHLIA, Hellcoll (Q213),

detcoll @Qdre, HBAlo] QAWOl u weduad, YUsuis, wissiala

aletadl ey, (Rauct olt, Y wWAwet, WHRs Al
BERLE

A ulau - Rl etrd sl (Data Entry), HUBA ulsau wa
51RJ2R WAZet, caslk A s1rjeell GuAlol - Fuell ugld, 8sAoedl
vigel, dusla Wdald UYMLL el XBRL(extensible Business Reporting
Language) ol HOU clecll

Al(ZoL wA ctteusla Auell :

dul WE olso] e, A Aa stAl, cauwdl dsell sill, dsell YsiA ua
Aot sl ercdllal Rxd ds, olotts Al ouHlol cllSol, eurdHl AlSal
YuRRA, 6- (8o, dl$olell [@Qstt: IDBI, IFCI, SFCs, UTI, SIDBI, otcll ci($al
AR URuA - VA2 A8, Yal ds, HEAl ols, URsL Auell URL-1¢C
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(The Negotiable Instrument Act : 1881): URsRAL Auloll U HleA WRARA Wal

oEl-%El Qulall (instruments) WAL celRl (AAx 3. dlslol ual ysaglAl

A AsnuAd Hectoll WA, Bl U ua A3 A ueslaal Hide
slojoll IO,

dasla asfaust

Hiol wal YRadl: Hidlell [Aelas uRolal, ol Baud (QgeHl wun
URddet, yraslall URaual, yasl Ml Baud Qg yasl H
URddat, olxR ol AUdal uU Bud [Aulel, uidlll yYeauulealdl, yasl
oll et ALl HidL Al YRausloll (A of wucllsW

GeUleot: Beulesl Rias d3l¥ VL, Gaulest (AL oll valA, (AtyHIQR
GeUlEot Ul YHIRRIR GaWlEdt oll [ sEall

Rl @5l oloUHl W, ciloll auouHi w3, 1e

valet UEladl UMl

GoR: Hlo, Y&l &318LE, Sout
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Scheme of Competitive Examination for Account Officer,
Class-I

Note: The medium of the examination shall be English and Gujarati. Gujarati and English
Papers in Main Exam shall be in respective Language only. In case of question of

interpretation of syllabus, the interpretation of the English shall be final.

I. Preliminary Examination

Nature Name of the paper Time Total Allotted Marks

of Exam

General Studies

Obijective

Accountancy and
Auditing

Total Allotted

Nature of Exam Time Marks

Guijarati 3 Hours 150

English 3 Hours 150

Descriptive General Studies 3 Hours 200

Accountancy and Auditing -1 3 Hours 200

/Accountancy and Auditing -1l 3 Hours 200

Total Marks of mains written Examination 900

Personality Test 100

(Only for those candidates who qualified in Mains Written Examination)

Total Marks to be considered for Final Selection
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Syllabus o()

Preliminary tion for

Chief Ac[o@fficer, Class-I




Paper 1: General Studies

(Preliminary Examination - Objective)

Marks-200  No. of Questions-200  Medium-Gujarati/ English Time-3 Hours

History

Indus valley Civilization: Features, Sites, Society, Cultural History, Art and Religion.

Vedic age- Jainism and Buddhism.

The Mauryan and the Gupta Empire, Chola and Pallav Dynasties.

Important Dynasties of Gujarat — Impact and Contribution, Important Policies, their

administration, economy, society, religion, literature, gfts"ahd architecture.

The advent of the Europeans in India. Establishment and expagsion of British rule in
eference to Guijarat.

dia and Gujarat.

abroad. Role and

Saurashtra, Kutchh

Cultural Heritage

Cultural Heritage of India and Gujarat: Art forms, Literature, Sculpture and
Architecture.

Gujarat’s Folk Culture and Oral Tradition: Its Importance, Peculiarities and Impact.
Art and Craft of Gujarat: Socio-Cultural contribution.

Life of Adivasi (Tribes).

Pilgrimage and Tourist Places of Gujarat.
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Constitution, Polity, Social Justice and International Relations.

Indian Constitution: Evolution, features, Preamble, Fundamental Rights, Fundamental
Duties, Directive Principles of State Policy, Important Amendments, Significant
Provisions and Basic Structure.

Functions and Responsibilities of the Union and the States, Parliament and State
Legislatures: Structure, Function, Power and Privileges. Role of the President and the
Governor.

Constitutional Authorities, Statutory, Regulatory and Quasi-judicial bodies.
Panchayati Raj.

Public Policy and Governance. Impact of Liberalization, Privatization and
Globalization on Governance.

Rights Issues (Human rights, Women rights, SC/ST s, Child rights) etc.

India’s Foreign Policy — International Relations stitutions, Agencies
and Fora, their structure and mandate.

Important Policies and Programmes of & State Governments.

planning exercis

time. Indian

Various Policies an@pamendments in Agriculture sector and Industries sector,
Infrastructure in Indian Economy. Banking and Insurance; Regulatory Mechanism.
Impact of Privatization on Indian Economy, Growth, Challenges and Opportunities.
Indian Public finance; Indian tax system, public expenditure, public debt, deficit and
subsidies in the Indian economy. Center-State financial relation. GST: Concept and
Implications.

Trend, composition, structure and direction of India’s Foreign Trade.

Gujarat economy-An overview; social sector in Gujarat- Education, Health, and
Nutrition. Agriculture, forest, water resources, mining, industry and service Sector.
Development policies for economic and social infrastructure. Co-operative sector in

Gujarat.
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Geography

General Geography: Earth in Solar system, Motion of the Earth, Concept of time,
Season, Internal Structure of the Earth, Major landforms and their features.
Atmosphere-structure and composition, elements and factors of Climate, Airmasses
and Fronts, atmospheric disturbances, climate change. Oceans: Physical, chemical and
biological characteristics, Hydrological Distasters, Marine and Continental resources.
Physical: World, India and Gujarat : Major physical divisions, Earthquakes,
landslides, Natural drainage, climatic changes and regions, Monsoon, Natural
Vegetation, National Parks and Sanctuaries, Major Soil types, Rocks and Minerals.
Social: World, India and Guijarat : distribution, density, growth, Sex-ratio, Literacy,
Occupational Structure, SC and ST Population, Rural-Urban components, Racial,
tribal, religious and linguistic groups, urbanizati igration and metropolitan
regions.

Economic: World, India and Gujarat: Majorg Agriculture, Industry
and Services, their salient features. Bas mineral, forest, fuel and

manpower based Industries, Transport ang 3 and Issues.
Science and Technolog

Science and Technolog§ Natur e of Science & Technology; Relevance of
life; National Policy on Science, Technology
nization in India promoting integration of Science,

n, their activities and contribution; Contribution of

Information and Communication Technology (ICT): Nature and Scope of ICT;
Various Government programmes promoting ICT, E-Governance programmes and
services; Cyber Security, National Cyber Crime Policy.

Technology in Space & Defence: Evolution of Indian Space Programme; Various
Institutes and programmes.

Energy policy and Nuclear Policy of India - Government Policies and Programmes.
Environmental Science: Policies and Treaties for the protection of environment at the
national and the international level; Forest and Wildlife Conservation; National
Action plans on Climate Change and Disaster management.
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General Mental Ability

Logical Reasoning and Analytical Ability.

Number Series, Coding —Decoding.

Shapes and their Sub-sections, Venn diagram.

Problems based on Clocks, Calendar and Age.

Average of mean, median, mode — including weighted mean.

Power and exponent, Square, Square Root, Cube Root, H.C.F. and L.C.M.

Percentage, Simple and Compound Interest, Profit and loss.

Time and Work, Time and Distance, Speed and Distance.

Area and Perimeter of Simple Geometrical Shapes, Volume and Surface Area of
Sphere, Cone, Cylinder, cubes and Cuboids.

Data interpretation, Data Analysis, Data sufficiency;

Current Events of Regional, Nation ternati@nal Importance
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Paper 2: Accountancy and Auditing

(Preliminary Examination - Objective)

Marks-200  No. of Questions-200  Medium — Gujarati/English Time - 3 Hours

Financial accounting:

Basic accounting concepts, Principals-assumptions, Types of Accounts and their Rules,
Process of accounts, Capitals and Revenue Accounts, Accounting Books and Trial
Balance, Final Accounts, Rectification of Errors, Bank Reconciliation Statement

Financial statements, Partnership Accounts- Admissi irement, Death, Dissolution

and Piecemeal Distribution of Cash

Company accounts as Per Companies 013; Forfeiture of Shares,

Accounting of underwriting Commigs fchase of Business, Liquidation,

Accounting Standards: ( inistry of Corporate Affairs, AS-1to AS -
34 (ICAIl), Internatio ag” Standards (IAS) International  Financial
Reporting Standar i ccounting Standards (Ind-AS)

Auditing:

Meaning & Basic “Elements-Characteristics-Objectives-Types-Advantages Internal
Control, Investigation, Internal Audit, Vouching -Meaning-Objectives-Types, Valuation
of Assets and Liabilities, Duties and Responsibility of an Auditor, Appointment of an
Auditor, Company Audit- Provisions of Companies Act-2013, Auditor’s Report &
Certificate, Tax Audit, Cost Audit, Audit Program

Cost and Management Accounting:

The concept of cost, types of cost, Marginal Cost, Sunk Cost, Relevant Cost, Differential
Cost, Opportunity Cost, Historical Cost, Period Cost, Fixed, Variable and Semi-Variable
Cost
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Cost Accounting and Cost Ascertainment, Direct Labour, Direct Material, Direct
Expenses, Prime Cost, Factory Cost, Cost Of Production, Cost of Sales, Stock Register,
FIFO, LIFO, Weighted Average Method , Uniform Costing, Different methods of
Costing-Unit Costing, Process Costing, Batch and Job Costing, Cost Accounting
Standards

Managements Accounting: Meaning, Characteristics, Nature, Ratio Analysis, Funds Flow
Analysis, Cash Flow Analysis, Marginal Costing and Break Even Analysis, Decision
making, Standard Costing , Budgetary Control, Types of Budgets, Cash Budget, Flexible
Budget, Zero Base Budgeting

Financial Management:

Capital Structure, Financial and Operating Leverage, C Capital, Capital Budgeting,
Working Capital Management, Dividend Policy

Money Market and Capital market, worki ck Exghanges in India NSE,
Regulatory Authorities: SEBI, rating age

Computer Applications in Accounti
Goods and Services T

GST Concept and GST flaws: An tion Including Constitutional aspects, salient
ST, Overview of GST Acts

Basic concept, tax inGigdence, Definitions in Indian Income Tax Act-1961, exempted
incomes, Residential Status, computation of taxable income under various heads,
Deductions and Reliefs, computation of taxable income of individuals and firms,
deductions of tax, filling of returns, different types of assessment; defaults and penalties,

Tax planning, tax evasion and tax avoidance.

Introduction and Basic Concepts of Economics:

Definition - Nature and Scope of Economics, Economic Goods v/s Free Goods, Price
and value, Want and Demand

Demand: Meaning of Demand, Determinants of Demand, Law of Demand, Difference

between Change in Demand and Change in Quantity Demanded, Demand Forecasting
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Supply :Meaning of supply, Factors affecting supply, Law of supply, Assumption of
law of supply, Exceptions of law of supply, Change in supply, Concepts of elasticity of
supply, Price elasticity of supply, Income elasticity of supply, Cross elasticity of

supply, Methods to measure Elasticity of supply.
International Trade:

Introduction, Meaning, needs and factors leading to international trade, Advantages and
disadvantages of international trade, Foreign exchange, World Trade Organization - its
functions and policies, Structure of India’s foreign trade: composition and direction,
EXIM Bank, EXIM policy of India, Regulation and promotion of foreign trade,
International Economic Institutions-IMF, WORLD BANK, IFC, IDA, ADB,
Multinational corporations- joint ventures, India and WTO, intellectual property rights,

Balance of payments, Methods to correct disequilibri

Financial Administration:

Monetary and Fiscal policies, Public Dé
financial accountability; Public a

Parliamentary Control  of

Distribution, analysis and interpretation of data. Index

ity control, correlation and regression, Linear Programming

Data processing - elements, data entry, data processing and computer application,
Computer application to functional areas- Accounting, Inventory Control, Business

Reporting & fundamentals of XBRL (extensible Business Reporting Language)

Banking and Financial Institution:

Importance of Banking to business, meaning and function - function of commercial
banks, Types of Banks and their functions: Reserve Bank of India, NABARD and Rural
Banking, Banking Sector Reforms in India, E-Banking, Development of Banking: IDBI,
IFCI, SFCs, UTI, SIDBI, Introduction to New Banking Institutions- Payment Banks,
MUDRA Bank, Mahila Bank
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Syllabus of
Main Exa qur

Chief Acr@(icer, Class-I
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ysual-a 9%l

(Hud u3lall - cdolellcds)

Hlbell-l:oj%?lcﬂ HHA: 3 sCls

ueALAsHo{l (QoLet slde dlel

Qoie: uin U8l sl uel As (cRlolleHs/ (AANQUMS/ 0
Rldoltets/ AU ARA UR URd) (AL 3L U0
AyHl dy 300 AGEML)
QR (AR (2oL U8l S8 uRl A) sted Ulsal ALY (seteall
[QuR(ArR (2R 100 ol U0 2AsEML)

AHIRL
AGELHL v AU

atel AHletl : WAL dL8Luise

AuAls sl

AWR/UASR U

@R, yg RGPl oA @vas ¥ axRu [Quas)
(AR U0 AGE

YAR HIAH HR2 A el daulR scl (AUAR LU0 AGELHL)

U Quist (U@elest/ YA/ @Qoldl/ sdlae adlR) RUeR
U0 2AGELHL)

AUUA (Aot UAHL Ytell sy AU AR/
(5l B(@YL2A 9% 5l AUATUAL (A}UQAR LU0 AGEHL)

a2l WAW (AW, R/ sl Aé/ wRuuHel uss/
wissislad HRAl R Rl cdutal) (Rt Al culial 4R

QUO 2AGELHL)
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WIAA Aol (AUL2AR LU0 ACEWHL)

date slacl: A cAlA A Adle  (yU  UA/UL]
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AR, (AR LU0 AGELHL)

AL AR: BidpHiel oA ML Aajalle

oAl cASWL (YU Yol ol AWl Ul YL
UdRs Qs 284 ot8l)
o 33lYA0Nell W A Aol clsAy 001
o sdccloll wd
o AU [AQoge 531 Aell waw
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AUEASR ALl

AGEUHSE HIS AS AGE

Ssell 9l
Auiet (g /eunt
A[ 15 3 918
mwe( YslR/clsd Ulddet
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Paper-2: English

(Main Examination -Descriptive)

Marks-150 Medium: English Time: 3 Hours

Type of Question Marks to
be alloted

ESSAY: Choose any one topic from a list of five. (Descriptive/ 20
analytical/ philosophical/ based on Current Affairs) (A minimum of
250 words and a maximum of 300 words)

PRESS RELEASE/ APPEAL: The

Issue pertaining to a recent concg

official function/ event/ field

WRITING N FORMATION :A report on a
graph/image/ le of comparison/ simple statistical data
etc.(in about 150 worgs):

FORMAL SPEECH: A speech (in a formal style) that is to be read out
in a formal function. This could be an inauguration speech, an
educational seminar/conference, a formal ceremony of importance

etc.(in about 150 words):

PRECIS WRITING: A precis in about 100 words for a 300-word

passage.

READING COMPREHENSION: A reading passage of about 250
words to be given followed by 05 Multiple-choice questions and 10

short answer type questions.
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TRANSLATION: Translation of a short passage (of about 150 words)

from Guijarati to English.

ENGLISH GRAMMAR: Multiple choice questions set from the
following list:

e Tenses
Voice
Narration (Direct-Indirect)
Transformation of sentences
Use of Articles and Determiners
Use of Prepositions
Use of Phrasal verbs
Use of idiomatic expressions
Administrative Glossary
Synonyms/Antonyms
One-word substitution

Cohesive devices/Conneg
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Paper-3: General Studies

(Main Examination - Descriptive)

Total Marks:200 Medium: English/Gujarati Time: 3 Hours

The structure of the question paper shall be as below.

No. of Marks allotted to each Word limit per Total Marks
Questions Questions Questions
10 10 100 to 120 100

05 20 200 to 250 100

History of India

Indus valley Civilization: Features, Sites, Sogcie tural History, Art and Religion.
Indus Valley Civilization and Gujarat. T i iprsm and Buddhism. The
Nanda Dynasty.

The Mauryan and the Gupta Empire.

Vijaynagar Empire and Import3

Important Dynasties of Guj

Science and technology.

Educational institutions

The advent of th

of 1857, Religious and social reform movements in 19"
Century in India an jarat. Factors responsible for the rise of Indian Nationalism.
Indian National Congress.
Rise of Mahatma Gandhi on National Horizon, impact of his thoughts, principles and
Philosophy on political, social, economic, religious and cultural life of India.
The Role of Sardar Patel in freedom movement and post-independence Consolidation.
Indian Revolutionaries in India and abroad, Indian National Army and Subhash
chandra Bose.
India after Independence - Reorganization of the States within the country, Maha
Gujarat Movement, Major events.

Cultural Heritage

Indian Culture and its Salient aspects of Art forms, Literature, Architecture and
Sculpture from Ancient to Modern times; Salient features of Indian Society.
Indian Cinema and Theatre, its influence on Society.
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Art and Craft of Gujarat.

Guijarati Theatre (Rangbhumi).

Gujarat’s Folk Culture and Oral Tradition: Its Importance, Peculiarities and Impact.
Culture of coastal area of Gujarat, Tribal Culture.

Geography

Study of Physical Features and Resources of India and Gujarat; Major land forms,
climate, soil, rocks, rivers, reservoirs vegetation, minerals and water resources.
Economic Activities: Primary, Secondary, Tertiary and Quaternary.

Social and Demographic geography.

Developmental and Environmental issues, Sustainable development, Globalization; its
impact on society and economy, Smart Cities and solutions. Natural hazards, Carbon
emission, Pollution-hazard management. Global response to problems of Climate
Change and Environmental depletion. Important treaties and Conventions.

Science and Technology

or better Aiman life; Science &
Technology in everyday life; India’s 1 field of Science and
Technology. Concerns and challenges
In nation building.
CT) - its importance, advantages and

challenges; E-governance a
concerns.

Indian Space Program
Policy of India.
challenges.

Indian Polity and Constitution

Indian Constitution and its salient features.

Functions and duties of the Indian Union and the State Governments.

Issues and challenges pertaining to the Federal structure — Role of Governor in States.

Distribution of powers between the Union and States (Union list, State list and
Concurrent list) — Issues and challenges.

Important Constitutional Amendments.

Constitutional Authorities and their Role.

Parliament and State Legislatures — structure, functioning, conduct of business,
powers & privileges and issues arising out of these.

Judiciary in India — Structure and functions, important provisions relating to
emergency and constitutional amendments, judicial review, Public Interest Litigation.

Page 45 of 51




Indian Economy and Planning

Emergence and development of planning exercise in India. Economic Performance,
Dynamics, Challenges, New Initiatives, Reforms etc. by the State and Central
Government. Important Events, Developments and Social Sector Initiatives. NITI
Aayog: aims, constitution and functions. Social Audit. Centre-state financial relation.
Rural development - Challenges and policies; employment policies/schemes in India.
External sector: Trends, Composition and Direction of Foreign Trade. External sector
reforms. Foreign Institutional Investment (FII) and Foreign Direct Investment (FDI).
Economy of Gujarat state-An overview, Gujarat Economy in relation to India and
major states, Development policies for economic and social infrastructure. Co-
operative movement in Gujarat and its impact on Socio-economic aspects of life.

Infrastructure: Energy, Port, roads, Airport, Railways, Telecommunications — Social

Impact Assessment.

Current Events of Regional, national @ ational Tmportance.
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Paper-4: Accountancy and Auditing-I

(Main Examination - Descriptive)

Total Marks:200 Medium: English/Gujarati Time: 3 Hours

The structure of the question paper shall be as below.

No. of Marks allotted to each Word limit per Total Marks
Questions Questions Questions
10 10 100 to 120 100

05 20 200 to 250 100

1. Basics of Accounting
Introduction, Book Keeping, Book Keeping & Ac€ounting, Origin of Accounting,
Importance, Development, Functions of Account Limitations of Accounting,

Classifications of Accounting, Accounting ing” Methods, Accounting

Policies, Accounting "R P, Accounting Standards, Indian Accounting
Standards, Interfi@ional ounting Standards and IFRS (International Financial

Reporting Standards), of puter in Accounting, Tally accounts

. Advanced Accounting
Consignment Account, Joint Venture Account, Fire Insurance Claim Account, Hire
Purchase Account & Instalment System, Royalty Accounts, Departmental Accounts,
Branch Accounts, Final Accounts of Insurance Company, Government Accounting,
Accounts of Banking Companies, Partnership Accounts, Reconstruction of Partnership,
Admission of a new Partner, Death/retirement of a partner, Piecemeal Distribution and

Dissolution of Partnership firm, Final accounts of Partnership
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3. Corporate Accounts
Company Accounts: Issue and forfeiture of Shares, redemption of Preference Shares,
Debentures Issue and Redemption, Accounts of Underwriting Commission, Alteration of
Share Capital, Valuation of Goodwill, Valuation of Shares, Purchase of Business,
Amalgamation, Absorption & Reconstruction, Liquidation of Companies, Final Accounts
of the Company as per Companies Act,2013, Fund flow Statement, Cash flow Statement,
Analysis and Interpretation of Financial Statements, Accounting Ratios and Analysis

. Auditing
Meaning & Basic Elements, Characteristics, Objectives, Types, Advantages Internal
Control, Investigation, Statutory Auditor: Appointment, Qualification, Rights and Duties
— Secretarial Audit, Cost Audit, Vouching; Meaning and Objectives, Types, Valuation of
Assets and Liabilities, Company Audit and related Pr@visions of Companies Act,2013,
Auditor’s Report & Certificate, Tax Audit, Cost Audit,

Financial Management:

Meaning and Importance of financial Ma

of Stock Exchanges NSE, BSE, Regulatory Authorities: SEBI, rating agencies.

Income Tax Act:

Assessment of Individua UF, Firms (including LLP), Association of Persons (AOPS),

Co-operative Societies, Trusts, Charitable and Religious Institutions, Mutual Associations,
Companies, Dividend Distribution Tax (DDT), Minimum Alternate Tax (MAT) and other
special provisions relating to companies, Tax Planning, Evasion and Avoidance,
Residential Status, Heads of Income, Taxation of Non-Residents, Double taxation Relief,
Double Taxation Avoidance Agreements (DTAAS), Return of Income and procedure of
Assessment, Income of other persons included in Total Income of an Assesse,
Aggregation of Income and Set off or Carry Forward of Losses, Deductions in computing
Total Income, Rebates & Reliefs, Applicable Rates, of Tax and Tax Liability, Advance
Rulings, Settlement Commission, Appeals and Revision, Penalties and Prosecutions,

Income Tax Authorities.
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Paper-5: Accountancy and Auditing-11

(Main Examination - Descriptive)

Total Marks:200 Medium: English/Gujarati Time: 3 Hours

The structure of the question paper shall be as below.

No. of Marks allotted to each Word limit per Total Marks
Questions Questions Questions
10 10 100 to 120 100

05 20 200 to 250 100

1. Cost & Management Accounting

The concept of cost, types of cost, Elements of Cg

Uniform Costing, Different met

Job Costing, Operating Costi

and Non, Integrated Acco

Accounting Standards

Management Accounting: ing, Characteristics, Nature, Marginal Costing and Break
Even Analysis, Decist@m, making, Standard Costing and Variance Analysis, Budgetary

Control, Types of Budgets,"Cash Budget, Flexible Budget, Zero Base Budgeting

. Goods and Service Tax (GST)
Constitutional framework of Indirect Taxes before GST (Taxation Powers of Union &
State Government), Concept of VAT: Meaning, Variants and Methods, Major Defects in
the structure of Indirect Taxes prior to GST, Rationale for GST, The Constitution (One
Hundred and First Amendment) Act, 2016, Structure of GST, GST Council, GST
Network, Registration, Levy and collection of GST: Taxable event, “Supply” of Goods
and Services, Place of Supply: Within state, Interstate, Import and Export, Time of supply,
Valuation for GST, Valuation rules, taxability of reimbursement of expenses, Exemption

from GST: Small supplies and Composition Scheme, Classification of Goods and
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Services: Composite and Mixed Supplies, Input Tax Credit, GST Acts: The Central Goods
and Service Tax Act-2017, The Integrated Goods and Service Tax Act-2017, The Goods
and Service Tax (Compensation to States) Act-2017, The Gujarat Goods and Service
Act-2017, The Gujarat Goods and Services Tax (Amendment), 2018.

Financial Administration:

Monetary and Fiscal policies, Public Debt, Budget, types and forms, Budgetary process,
financial accountability, Public accounts and audit , budget as a political, instrument,
Parliamentary Control of Public Instrument, Parliamentary Control of Public Expenditure,
Role of finance ministry in monetary and fiscal area. Role of the Comptroller and Auditor
General.

Business Statistics & Data Processing:

Data types, data collection and analysis, sampling,fheed and methods of sampling,
Measures of Central Tendency and Measures off@ 51 ity theory, Probability
Distribution, analysis and interpretation of ¢

Correlation and regression, Linear Progra

s, meaning and function - function of commercial banks,
Banking operations, T of Banks and their functions: Reserve Bank of India,
NABARD and Rural Banking, Banking Sector Reforms in India, Online- E-Banking,
Development of Banking: IDBI, IFCI, SFCs, UTI, SIDBI, Introduction to New Banking
Institutions- Payment Banks, MUDRA Bank, Mahila Bank, THE NEGOTIABLE
INSTRUMENT ACT, 1881:Legal aspects of negotiable instrument in general and special
features of the different instruments in particular, Important Institutions related to Banking

and Payments, Digital Payment and legal framework to curb fraudulent transactions.

Business Economics:
Demand and Supply: Determinants of demand, movements vs. shift in demand curve,

Determinants of Supply, Movement along a supply curve vs. shift in supply curve; -

Market equilibrium and price determination, Elasticity of demand and supply, Application

Page 50 of 51




of demand and supply, Production: Firm as an agent of production, Concepts of

Production function, Law of variable, proportions; Economics and Diseconomies of scale,
Costs: Costs in the short run. Costs in the long run, Profit maximization and cost
minimization, Equilibrium of the firm, Market Structure: Perfect Competition, Monopoly

and Imperfect Competition.

Page 51 of 51




