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Sr. No. Topics Sub Topics
1 Computer Basics . Introduction
. Uses of Computer
. Input/Output devices (Peripherals)
. Keyboard Shortcuts
. Central Processing Unit (CPU)
. Computer Memory
. Back-up Devices (Memory Devices)
. PORTs
. Windows Explorer
2 Software Windows Operation System
1. MS Word
2. MS Excel
3. MS Power Point
. MS Outlook
. Microsoft Windows
. Indic
. Web Browsing & Searching
. Downloading & Uploading
. Managing an E-Mail Account
. E-Banking
. Calendar and scheduling meetings
4 Basics of networking and cyber 1. Networking devices and Protocols
security 2. Network and information security
threats like hacking, Virus, worms,
Trojan etc
3. Preventive measures
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3 Working with Internet and E-
Mails
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1) The objective type written test shall consists of Multiple Choice Question (MCQ) by
0.M.R (Optical Mark Reader) or CBT (Computer based Test) system.
2) Candidates belonging to the Reserved Categories, i.e. SC, ST, SEBC, EWS, Differently Abled

Persons [PH — Only Orthopaedically disabled] and Ex-Servicemen, shall have to secure

minimum 45% Marks and all the other Candidates shall have to secure minimum 50%
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Marks in the Maln Written Examlnatlon (Descrlptwe Type) in order to quallfy for next

stage of the Recruitment Process.
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1) The objective type written test shall consists of Multiple Choice Question (MCQ) by

0.M.R (Optical Mark Reader) or CBT (Computer based Test) system.
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2) Candidates belonging to the Reserved Categories, i.e. SC, ST, SEBC, EWS Dxfferenﬂy Abled

Persons [PH — Only Orthopaedically disabled] and Ex-Servicemen, shall have to secure
minimum 45% Marks and all the other Candidates shall have to secure minimum 50%
Marks in the Main Written Examination (Descriptive Type), in order to qualify for next
stage of the Recruitment Process.
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