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Sr. No. Topics Sub Topics
1 Computer Basics . Introduction
. Uses of Computer
. Input/Output devices (Peripherals)
. Keyboard Shortcuts
. Central Processing Unit (CPU)
. Computer Memory
. Back-up Devices (Memory Devices)
. PORTs
. Windows Explorer
2 Software Windows Operation System
1. MS Word
2. MS Excel
3. MS Power Point
. MS Outlook
. Microsoft Windows
. Indic
. Web Browsing & Searching
. Downloading & Uploading
. Managing an E-Mail Account
. E-Banking
. Calendar and scheduling meetings
4 Basics of networking and cyber 1. Networking devices and Protocols
security 2. Network and information security
threats like hacking, Virus, worms,
Trojan etc
3. Preventive measures
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3 Working with Internet and E-
Mails
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1) The objective type written test shall consists of Multiple Choice Question (MCQ) by
0.M.R (Optical Mark Reader) or CBT (Computer based Test) system.
2) Candidates belonging to the Reserved Categories, i.e. SC, ST, SEBC, EWS, Differently Abled

Persons [PH — Only Orthopaedically disabled] and Ex-Servicemen, shall have to secure

minimum 45% Marks and all the other Candidates shall have to secure minimum 50%
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Marks in the Maln Written Examlnatlon (Descrlptwe Type) in order to quallfy for next

stage of the Recruitment Process.
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1) The objective type written test shall consists of Multiple Choice Question (MCQ) by

0.M.R (Optical Mark Reader) or CBT (Computer based Test) system.

YVYVVYVYVYVYVVYVYVYY




Institute of Kidney Diseases and Research Centre 7 %)’ g
Civil Hospital, Campus, Asarwa Ahmedabad - 380016 S9! am

' d

e SR S Enrerar o et eTA T s ey

2) Candidates belonging to the Reserved Categories, i.e. SC, ST, SEBC, EWS Dxfferenﬂy Abled

Persons [PH — Only Orthopaedically disabled] and Ex-Servicemen, shall have to secure
minimum 45% Marks and all the other Candidates shall have to secure minimum 50%
Marks in the Main Written Examination (Descriptive Type), in order to qualify for next
stage of the Recruitment Process.
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Syllabus for Written Test
Sr. No. Subjects covered in the Paper Marks Duration
1. General knowledge: History of Gujarat, Geography of 80 120 Minutes
Gujarat, Art and Culture, Constitution of India, General
Science, Current Affairs of India and Gujarat, Basic
knowledge of Computer, Environment, Public
Administration, Government schemes, Panchayati Raj
and Disaster Management.
2. Gujarati Grammar and Literature 50
5k English Grammar 40
4, Quantitative Aptitude and Test of Reasoning 30
Total 200
Note:

1) The objective type written test shall consists of Multiple Choice Question (MCQ) by
0.M.R (Optical Mark Reader) or CBT (Computer based Test) system.
2) Candidates belonging to the Reserved Categories, i.e. SC, ST, SEBC, EWS, Differently Abled

Persons [PH — Only Orthopaedically disabled] and Ex-Servicemen, shall have to secure
minimum 45% Marks and all the other Candidates shall have to secure minimum 50%

Marks in the Main Written Examination (Descriptive Type), in arder to qualify for next

stage of the Recruitment Process.
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PART II:

Syllabus for Computer Proficiency Test

Sr. No. Particulars of Test Marks Duration
i Gujarati Typing Test 30 Marks 1 Hours
2 English Typing Test 20 Marks and 30
3! Computer practical test with reference to the basic 50 Marks Minutes

knowledge of computer application as prescribed in Hours
Appendix-G
Total | 100 Marks

Note: The speed of typing shall not be less than 5000 key depressions with accuracy per
hour.

APPENDIX-G
Practical Test
Sr. No. Particulars Marks
il Preparing a note in word file 10 Marks
2. Preparing a Power Point slide for presentation based on data 15 Marks
provided
3. Preparing and Excel spreadsheet and answering an arithmetic 15 Marks
problem
4. E-mails (with attachments) 10 Marks
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English Grammar w3l 40 Marks

Quantitative Aptitude and Test of Reasoning sl 30 Marks
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Appendix-E

Public Administration and Constitution of India gl 50 Marks

Total

200 Marks
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UM GREAR AU wallol gl AnAd sc duHiell GuR ealad (i), i)
Horol Gl (HIEatd) cdl $&t ol e sclell Hodl 2L, GRECRA
Ultel Uil QL Hic 639,
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Part I: Syllabus for written test 3 hours
1. | History and culture of Gujarat 25 Marks
2. | Gujarati Grammar 25 Marks
3. | English Grammar 25 Marks
4. | Current Affairs of India and Gujarat 50 Marks
5. | Computer Theory in reference to the basic knowledge of computer 25 Marks
application as prescribed in Appendix-E
6. | Public Administration and Constitution of India 50 Marks
Total 200 Marks

1) The objective type written test shall consists of Multiple Choice Question (MCQ) by
0.M.R (Optical Mark Reader) or CBT (Computer based Test) system.
2) Candidates belonging to the Reserved Categories, i.e. SC, ST, SEBC, EWS, Differently Abled

Persons [PH — Only Orthopaedically disabled] and Ex-Servicemen, shall have to secure
minimum 45% Marks and all the other Candidates shall have to secure minimum 50%

Marks in the Main Written Examination (Descriptive Type), in order to qualify for next

stage of the Recruitment Process.

3) il AuMleds udletml Gu eatlenl Yoyor-l (Auald 2uadl ddl edaall uadld Graust sl iR,
(lilset nis 2Lle) vt Alo{lE] (51zz 2uHRA 222) Bleen ugild 24z 26,

4) LM Hi GREAR 2UTd Uells ALAL oyaloiEls 1 (Dl5) AL HOAMIA AT HO LA 2L0lis

U [AHL WISAA ugtld e s2aml 2udl 8. 6% Yoyol -

() Uels vilel sxaotels (-0, 21) (S 121 W2 ulat) el suami 2uadl,
(i) Meds vuel ORet oxatlotels (-0.21) (HUS A3L Wiz ualat) el sMAM] 2,
(ii)) s 53dL 4y [@sedi calide €lU % Dueoly 536 G A4l Uells oralotdls

(-0.2U) (HIS HRLWIS2 ) 201 st 204,

(iv) €25 WAL oyalofini 15 (As€U “E” [“Not Attempted”] G GREAIR 518 URAAL L5l 2ATuAL
Al 920941 ¢ dl, 2 [Aseu wde 530 A59 244 “Not Attempted” [Eseu Wrie sl (el 432l
MU a2 el dl. 2 BHEAR 1AL syt £ Ad s umiall Gwz calaa (i), (i), (iif) Yovot
OULE (HIB-134) Adll 54 2401 olle 5312l HAdL 9Rl, GHEARA ULLd UL 2B HLd 633,
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Part II Syllabus for Computer Proﬁc:ency Test 1 hour and 30 minutes
1. | Gujarati Typing Test 20 Marks
2. | English Typing Test 20 Marks
3. | Computer practical test in reference to the basic 60 Marks

knowledge of computer application as prescribed in
Appendix-E & F

Total 100 Marks
Note: The speed of typing shall not be less than 5000 key depressions with accuracy per
hour,
APPENDIX-E

(1)  Operating System and office Productivity Tools
(i) Microsoft Windows XP / 2003
(ii) MS Word 2003 including Advanced Features
(iii) MS Outlook 2003
(iv) File and Folder Management
(v) Internet Familiarity, Usages and E-mail
(vi) Understanding Wide Area Network, Wireless LAN and connecting LAN to WAN

(vii) Information on internet explorer usages and various options / settings
available
(viii) Overview & Usages of PDF

(ix) Microsoft Office

(2)  Microsoft Office Indic 2003 (Gujarati)
(1) Introduction about MS Office 2003 Indic
(if)  Introduction about Desktop, Mouse, Keyboard, etc.
(iif)  How to start Word? Methods of starting Word 2003
(iv) How to change Language English to Gujarati
(v)  Introduction about the Gujarati Keyboards

(vi)  Introduction about the Gujarati IME. Difference between Remington and
Transliteration K/B

(vii) How to operate the K/B. What is Transliteration K/B.
(viii) How to type different Characters and Words from transliteration K/B.

(ix)  How to use IME help? How to use spelling grammars check in Gujarati?
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What is smart Tag? What is Thesaurus?
How to change the menu from English to Gujaréti

Convert the ASCII font to Unicode from TBIL converter.

Troubleshooting, Installation and Best practices

®
(i)
(iif)
(iv)
)
(vi)
(vii)

Understanding Storage devices

How to use a DVD / CD / ROM and floppy

Burning DVD/ CD

Taking data on and from a flash drive pen drive

Using data and resources from a Local Area Network

Using FTP for uploading and downloading of Data from the Internet

Information on Scanner and Scanner Software usage / congfiguration

Installations :

(D
(i)
(iii)
(iv)
V)
(vi)
(vii)

Installing basic software’s like MS Office, etc.
CD Burning Software (Nero etc.)

Installing or adding printers

Installing or adding Fonts

Installing sound drivers

Installing drivers for any new hardware

Installing new software and removing them using the control panel

Best Practices.

(

(if)
(i)
(iv)
v)

General Security concepts (Converging orientation on the criticality of the
password protection, guidelines on forming new passwords. Guidelines on
protection, of the assigned accounts)

Disk Cleanup

Regular updating of anti virus software
Scandisk

Backups in detail including the following :
(a)  Backup through Application

(b)  Backup through Utilities and Tools

(o) Record Retention
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(6) Troubleshooting:
(i) Troubleshooting Tools
(ii)  Troubleshooting Viruses
(iii)  Troubleshooting Fundamentals
(iv)  Problems that keep a computer from starting
(v)  Troubleshooting OS, Network

(vi)  Problems after a Computer Boots

APPENDIX-F

Practical Test

(i) Preparing a tender notice in word file 30 Marks

(ii) | Preparing a slide for presentation based on | 10 Marks
data provided

(iii) | Preparing an excel spreadsheet and 10 Marks
answering an arithmetic problem

(iv) | Error check and spelling correction in given | 10 Marks
ward document

- Comment remove

- Spelling Check

- Bold - Remove (Rewriting of

paragraph)
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1 2 4 5 6
1 [sudules erRUdl 120 (e
RRITIRET General knowledge: History of Gujarat, Geography 4 80 Marks
of Gujarat, Art and Culture, Constitution of India,
General Science, Current Affairs of India and
Guijarat, Basic knowledge of Computer,
Environment, Public Administration, Government
schemes, Panchayati Raj and Disaster Management.
Gujarati Grammar and Literature dLell 50 Marks
English Grammar BT 40 Marks
Quantitative Aptitude and Test of Reasoning oLl 30 Marks
TOTAL 200 Marks
2 [&s scits GUR Ywu GUR Yol [GuR ywel  [BUR Yol
3 [dllellaR scuy GUR ool GuR Mool [BUR ywu  [GUR Yyl
Z
/ il sl History and culture of Gujarat Al 25 Marks Buz ywe
Gujarati Grammar Al 25 Marks
English Grammar Y 25 Marks
Current Affairs of India and Gujarat Pl 50 Marks
Computer Theory in reference to the basic ol 25 Marks
knowledge of computer application as prescribed in
Appendix-E
Public Administration and Constitution of India el 50 Marks
Total 200 Marks
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